
Agreement Review and Endorsement 

prior to ePACE Submission 

Submit to research@wh.org.au:

 Final draft of non-signed Research Agreement

 ePACE Submission Reference Number (CPCXXXX)  

 Evidence of Divisional BA endorsement (if applicable)

OfR Review & Endorsement of Agreement 

Once endorsed and finalised, researchers to arrange 

sign-offs from Sponsor and/or Principal Investigator

For all time critical research must 

be submitted through ePACE 

retrospectively as per steps in 

colour green and orange

Divisional Operational Manager

(a.k.a Line Manager) Review 

(Assigned by Submitter) 

Divisional BA Review 

(Assigned by Submitter)

Divisional Director Review 

(Assigned by Submitter)

Procurement Services (PS) Review

Legal Review

(Assigned by PS)

ePACE Approver Review

(Assigned by PS)

ePACE Approval/Endorsement

 PS will insert a local ePACE reference number on the 

agreement = Endorsement 

 PS will send endorsed and partially signed agreements 

to Researchers (Normal submission only) 

Researchers to complete ePACE

 Contract Approval Form

Ethics & Governance submission

 Researchers to submit application and 

partially signed agreement to OfR

 Agreement will be executed by OfR 

once governance requirements are met

Project can now Commence 

Governance Authorisation with fully 

executed agreement issued to Researchers 

by OfR 

Support Person (OfR) Review

(Assigned by Submitter)

Executive Review

(Assigned by PS)

1. Commercial 
2. COVID-19 

3. Governance Approved by OfR

Research Agreement Review and ePACE Submission

Process Map for Researchers

Version dated December 2021

Time Critical Research

ePACE submission

To be submitted by researchers

Abbreviations

OfR: Office for Research 

BA: Business Analyst

ePACE: electronic Procurement and Contracts Environment

PS: Procurement Services

Time Critical: All Commercial, COVID19, Governance Approved 

Researchers to Complete

Procurement Services to Complete

https://www.westernhealth.org.au/EducationandResearch/Research/ResearchAgreements/Pages/Research%20Agreements.aspx
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